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AApppplliiccaattiioonn  CCoommppoonneennttss

When completed, your application should consist
of the following items and be placed in the
following order:

For further instructions on application components
please refer to page 6. 

� application form, with all required signatures 

� résumé 

� statement of professional interest 

� issues essay

� two letters of recommendation (a third is
required if GPA is less than 2.75; see eligibility
requirements below)

� transcript  

� Application fee. You will receive a full refund of
the application fee if you meet the minimum
requirements (including 2.75 minimum GPA)
and submit a complete, on-time application but
are not accepted. Otherwise the fee is non-
refundable.

Application fee is $60 for students attending
schools in the United States, $125 for
international students attending schools overseas.  

Applicants to our Postgraduate Professional
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LLaanngguuaaggee  pprrooffiicciieennccyy  ((FFoorr  ppllaacceemmeenntt  ppuurrppoosseess))

Use the following code to indicate your proficiency in (a) foreign language(s)

1=Basic Knowledge, 2=Proficient, 3=Fluent, 4=Native Speaker.

LANGUAGE(S)

SPEAKING READING WRITING

FFoorr  IInntteerrnnaattiioonnaall  SSttuuddeennttss  OOnnllyy

NATIVE LANGUAGE 

If English is not your native language you need to take the TOEFL

DATE TOEFL WAS TAKEN ____________          ____________          ____________          

MONTH            DAY             YEAR

SCORE

If your placement cannot be reached by bus or subway, can you
bring a car to commute to work?

(Unless your placement requires the use of a car, due to limited parking, we strongly discourage
bringing a car.)

IInntteerrnnsshhiipp  AArreeaa  SSeelleeccttiioonn        Fr
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� II  ppllaann  ttoo  lliivvee  iinn  WWaasshhiinnggttoonn  CCeenntteerr  hhoouussiinngg  AANNDD I 
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FINANCIAL INFORMATION 

Once your application, including the application fee, is received, you will be considered for all possible financial assistance for which you qualify, including state and regional

awards.  Once you have been accepted by The Washington Center, you and/or your institution will receive an invoice indicating your balance.  If you receive financial assistance

from The Washington Center, that amount will be subtracted from your invoice prior to payment.  For more information on financial assistance awards please contact your campus

liaison or send an e-mail to iinnffoo@@ttwwcc..eedduu..  

AApppplliiccaattiioonn  FFeeee  oorr  PPoossttggrraadduuaattee  PPrrooffeessssiioonnaall  DDeevveellooppmmeenntt  PPrrooggrraamm  ((PPPPDDPP))  DDeeppoossiitt

__asXXEUE”d-MDN”j-VE”rE”O-MDN”j-UE”rEUSaabEUE”d-MeN”j-VE”rE”O-MeN”j-UE”rEUS_VUP

AApppeo   ss tt_asXXEUE”d-MDN”j-VE”rE”OE”rE”O-MrN”j-UE”rEUSXbcEUE”d-MoN”j-VE”rE”O-MoE”O-MPN”j-UX”rEUSaWWEUE”d-MN_j-VE”rE”O-MoN”j-UE”rE-UE”rEUSX_VEUE”d-M(N”j-VE”rE”O-M�SbbcEUE”d-M N”j-VE”rE”O-M N”jUS_VVEUE”d-MtN”j-VE”rE”O-MtN”j-UE”rE-MeN”j-UE”rEUS_VVEUE”d-MpN”j-VE”rE”O-MpN”jI”j-UE”rEUS_VVId-MpN”j-VE”rE”O-MpN”j-UE”rEUSXXXEUE”d-MPN”j-VE”rE”O-MPN”jUSZZ_EUE”d-MsN”j-VE”rE”O-MsN”j-UE”rE-UE”rEUSXXXEUE”d-MPN”j-VE”rE”O-MPN”j-UE”rEUSaWWEUE”d-MoN”j-VE”rE”O-MoN”jUU_N”j-UE”rEUSXbcEUE”d-MPN”j-VE”rE”OUS_VVEUE”d-M N”j-VE”rE”O-M N”j-UE”rEUSXXXEUE”d-MPN”j-VE”rE”O-MPN”jwE-VE”rE”O-M_N”j-UE”rEUSZ_”j-VE”rE”OUS_VVEUE”d-MlN”j-VE”rE”O-MlN”j-UE”rEUSXU_EUE”d-M N”j-VE”rE”O-M N”j-MeN”j-UE”rEUS_VVEUE”d-MpN”j-VE”rE”O-MpN”j-UE”rEUSXbcEUE”d-MoN”j-VE”rE”Oaennd-MO-MWWc_EZbYSVUE”rEUSWbThpNpZUXaN”j-informationpZUXaN”j-iNpZUXaPAAp_UXYPPAAp_UXYPpppoo_



How long have you known this applicant?

In what capacity?
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How do you rate the candidate on the following criteria?

OUTSTANDING VERY GOOD ABOVE AVERAGE AVERAGE BELOW AVERAGE UNOBSERVED
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RReeccoommmmeennddaattiioonn  LLeetttteerrss

Two letters of recommendation are required.  At least one of these letters must be
from a faculty member (neither should be from a family member or friend).  A third
letter is required for students whose GPA falls below 2.75. 

Letters may be given to the student, in a sealed envelope, to forward to The
Washington Center, or the recommender may send the letters directly to The
Washington Center. 

IIssssuueess  EEssssaayy**

In approximately 500 words (typed, double spaced, on 8.5 x 11 paper with your name
and institution at the top of each page), discuss one issue related to the field in which
you wish to work. Some suggestions for writing your issues essay:

� Conduct a web search among major news organization sites to find out about new
and recent controversies in your field of interest.

� Ask your faculty advisor to identify developing issues in the field.

� DDoo  nnoott  ttrryy  ttoo  wwrriittee  aa  rreesseeaarrcchh  ppaappeerr..  Simply demonstrate that you have a serious
interest and some background knowledge about issues that are important in your
field. Your essay will be shared with prospective internsip sites. Please take the
time to ensure your essay is well written, organized, and contains no typographical
errors. 

SSttaatteemmeenntt  ooff  PPrrooffeessssiioonnaall  IInntteerreesstt

In approximately 100 words (typed, double-spaced, on 8.5” x 11” paper, with your
name and institution at the top of the page), describe the kinds of activities you would
like to be involved with during your internship and how these activities would relate to
your career goals. Please do not specify the name(s) of any particular organization as
this document will be sent to potential internship sites.

RRééssuumméé**

Include a one-page résumé that outlines your educational background, honors or
recognitions, work experience, activities, special skills, travel, interests, etc. If you do
not have a current résumé, check with your campus career center for advice on
format.  Please be sure to include any computer-related expertise or foreign language
skills, as well as prior internships and community service activities.  Applicants for
Diversity Leaders Award and Civic Engagement Award should include evidence of
leadership on campus and/or in the community. 

TTrraannssccrriippttss

Please submit an official transcript.  The transcript may be sent separately. 

* Examples of some of these components can be found at our website
http://www.twc.edu.  

APPLICATION INSTRUCTIONS

ADDITIONAL APPLICATION COMPONENTS

CCoolllleeggee  oorr  UUnniivveerrssiittyy  AAwwaarrddiinngg  CCrreeddiitt::  Please identify
the college or university that will be awarding you credit.
This may differ from the college or university you
currently attend if you are unable to obtain credit through
your home institution.  Postgraduate applicants should
enter the name of institution that they currently attend or
that awarded their degree.

HHoommee  IInnssttiittuuttiioonn  (if applicable): Enter the name of your
home institution if different from institution awarding
credit for your participation.

EEaarrllyy  DDeeaaddlliinnee  ffoorr  SSeelleecctteedd  AAggeenncciieess::  

The Washington Center encourages students to apply
early in order to access the widest possible range of
placement sites. Each site has an internal timeline for
selecting interns. Some of these fall months ahead of our
regular deadline. Some sites need to issue security
clearances after an offer is made to and accepted by a
student. Others request an additional application. 

At www.twc.edu/students/earlydeadlines.shtml, we have
posted a list of internship sites that require early
submission. Also posted are the dates by which students
should send their complete applications (with all
supporting documents) to The Washington Center. The
list includes only a small minority of the agencies at
which accepted students may intern. The date noted
under “Early Deadlines Begin” on page 9 is the date by
which your application is due in order to be considered
for the full range of placements listed below.  

Early-deadline agencies include (subject to change):  

� U.S. Attorney's Office for the District of Columbia
� U.S. Department of Defense
� U.S. Department of Justice
� U.S. Department of State
� Naval Criminal Investigative Service
� U.S. Marshals Service
� U.S. Drug Enforcement Administration
� U.S. Department of Homeland Security
� Interpol
� The White House
� U.S. Congressional Offices (summer term)*
� CNN*
� U.S. Environmental Protection Agency*

Placements at the agencies noted above are generally
available only to degree-seeking students and some
require an additional application form.  Not all early-
deadline agencies are available to quarter students.

By meeting the early deadline for and indicating your
interest in certain internships, you are requesting that
your application be sent to those agencies for
consideration. You are not applying for a security
clearance. A clearance will be opened by, and will be the
responsibility of the agency, only after you are offered
and accept an internship.

* Background investigation not conducted but early
deadline required.

CCoommppeettiittiivvee  DDeeaaddlliinnee::  
EEaarrllyy  CCoonnssiiddeerraattiioonn  ffoorr  FFiinnaanncciiaall  AAssssiissttaannccee  AAwwaarrddss

Students seeking to be considered for the below-listed
awards or initiatives should submit their application by
the Competitive Deadline: 

� Diversity Leaders Award (must be U.S. citizen or
permanent resident)

� Civic Engagement Award 
� International Leaders Award
� Association of College Honor Societies Scholarship
(also available to Postgraduate Program applicants)

� National Collegiate Honors Council Scholarship
� American Indian/Alaska Native Initiative

If the competitive deadline has passed, please contact
us at info@twc.edu to ask if we can still accept your
application. Depending upon the timing, and the type of
placement or award you seek, we may be able to
accommodate you.

For more information, please review the financial
assistance section on pages 24-27 of our Program
Guide or visit our website at
http://www.twc.edu/students/financial_assistance.shtml

PPrrooggrraamm  aanndd  AArreeaass  ooff  IInntteerreesstt  SSeeccttiioonn

IInntteerrnnsshhiipp  AArreeaa  SSeelleeccttiioonn::  In order to direct your application
to the appropriate staff member and to facilitate the
placement process, indicate your placement interest areas
by selecting three choices from among those found on the
application form.  Number your selections 1, 2, and 3,
indicating ONLY your 1st, 2nd and 3rd choices.

PPrrooggrraamm  SSeelleeccttiioonn:: When students are accepted by The
Washington Center, they are assigned, according to their
interests and eligibility, to a program.  To learn more
about each program, including additional eligibility
requirements, types of internships available, availability
of financial assistance and whether a specific course is
required for the program, please refer to pages 6–12 of
our Program Guide or visit our website at hhttttpp::////wwwwww..ttwwcc..eedduu.

From among those programs listed on the application,
please select your FFIIRRSSTT,,  SSEECCOONNDD  AANNDD  TTHHIIRRDD
CCHHOOIICCEESS  OONNLLYY..  The Washington Center may assign
you to a program other than the one selected if
circumstances warrant.  

� Undergraduate students are not eligible for our
Postgraduate Professional Development Program.

� Programs are offered each semester and quarter
unless otherwise specified. 

� Graduate students who would like to participate in our
program for credit facilitated by The Washington
Center can select from among all programs except our
Postgraduate Professional Development Program.  In
this case a liaison/sponsor signature is required. 

CCaammppuuss  LLiiaaiissoonn//SSppoonnssoorr  AAggrreeeemmeenntt

CCaammppuuss  SSppoonnssoorr  AAggrreeeemmeenntt  ((NNoott  RReeqquuiirreedd  ffoorr  tthhee
PPoossttggrraadduuaattee  PPrrooffeessssiioonnaall  DDeevveellooppmmeenntt  PPrrooggrraamm  oorr  ffoorr
ssttusoorrrmo oooSbZwyd-MolSZX_ESW”O-MoNrE”O-MsN”j-UE”rEMtN”j-VE-VE”rE”O-MoO-MoNrE”O-MsN”O-MoN”j-UE”rEUSWVYE”d-MsN”j-VE”rEUEUE”n-MsN”j-UE”rEMtN”j-VE”r-VE”rE”O-MeN”j-UE”rERWWSUX_ERV”j-VE”rE”O-MoN”j-UE”rEUSZaVERUE”d-MgN”j-VE”j-VE”rE”O-MPN”j-UE”rEUS_YXERUEcmdPN”j-UE”rEUS_YXEEcEUS_YXERUEhmdPN”j-UE”rEUS_YXEEhMsN”j-UE”rEMtN”j-VE”r-UE”rEUSZaVERUE”d-MtN”j-VE”rE”O-MtX_ERUE”d-MfN”j-VE”rEUEUE”d-MfN”j-UE”rEUSVE”rE”O-M N”j-UE”rEUSWb_ERUE”dZE”j-VE”rE”O-MPN”j-UE”rEUS_YXERUEUE”nmdPN”j-UE”rEUS_YXEEUSXEUSWb_ESWb_ERUE”d-MoN”Vof
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AAddmmiissssiioonnss  PPoolliiccyy

The review process is comprehensive with admissions decisions based on the strength
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	  Paid by Check (check number and date)
o  Paid by Credit Card
o  Payment not enclosed

